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Essay Writing Companion 

 

 

For GED (or other) Writing 
Practice 

 

This guide walks you through writing a timed paper, but it can also be 
used for general writing practice. 

Use this guide each time AS you write! 

 

 

 

The  symbol indicates work that you should turn into your 
teacher/mentor in addition to your actual finished piece of writing.  
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Your Essay: 

Approx: 250-300 words 

Approx: 4-5 paragraphs 

 

 
Anatomy of Your Essay: 

Paragraph 1: Introduction 

Paragraphs 2-4 Develop/Support Main Idea 

Paragraph 5: Conclusion 

 

Paragraphs of three or four sentences each should be enough to 
explain and provide specific details 

 

Planning Your Time: 

Planning your essay:  Approx: 10 minutes 

Writing your essay:  Approx 25 minutes 

Revising your essay:  Approx. 10 minutes 
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1. Establish Your 
Deadlines/Checkpoints 

 

 
1. Make a quick table such as this to use for reference as you 

write (to keep track of your time): 

 
Task Start Time End Time 
Planning   
Writing   
Revising   

 

2. Before you start to write, fill in the time you start and calculate 
all other times.   

 

Your table doesn’t have to be fancy, just be sure to make it AND use it 
during your writing period! 

 

Tip:  

If you are using this for writing class (where the work will not have to be 
completed in one hour, etc.), still make a table that shows when you 

should have each task (planning, writing, revising) accomplished (you 
might put dates instead of times). Be sure to do this as it will help keep 

you on track! 

 

 

Planning (aka Prewriting) = Brainstorming + Outline  
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2. Understand Your Prompt 

 

1. Read the prompt carefully 
 

2. Underline the key words that tell you what to do (if you are 
reading the prompt from a book on the computer, then simply 
write the key words down). 
 

3. Identify the type of essay to write: (Persuasive, Expository, 
Narrative). Write this down. 
 
 

4. State your goal: My goal is to ___________. 

Start the blank with one of the words below 

 

 

Throughout your writing practice (from one practice essay to the next), 
try to vary your action words for this part (of course dependent upon the 

topic you are asked to write about). 
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3. Come up with a thesis/main idea 

“Your answer to the question in the prompt is your thesis.” 

 

“A thesis does not just repeat or paraphrase the question or prompt. It 
does not simply make general statements about the topic or state how 
others might respond to the question. A good thesis takes a clear, 
personal position.” 

 

Example thesis: Good neighbors are friendly, helpful, and respectful of 
boundaries.  

 

This mentions the three things that are going to be talked about. 

 

Come up with a thesis that answers the question and write it.   
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4. Brainstorm Support for your Thesis  

List or map out 3-5 reasons, examples, details or events to 
support your thesis (or in the case of a narrative paper, to 
develop a story). 

 Write down anything that comes to mind. 

 

You can also free write if you get stuck. Write down whatever comes to 
your mind about the topic. Don’t worry about grammar, etc. 
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5. Create a Detailed Outline  

 

Using results from your brainstorming (prewriting), make a detailed 
outline. 

 

Basic Outline Structure 

I. Introduction that includes thesis 
 

II. Point 1  
a. Point 1 detail 1 
b. Point 1 detail 2 
c. ……. 
 

III. Point 2 
a. Point 2 detail 1 
b. Point 2 detail 2 
c. ……. 
 

IV. Point 3 
a. Point 3 detail 1 
b. Point 3 detail 2 
c. …… 
 

V. Conclusion 
 

Organize your points in your outline: 

a) Chronologically for a narrative 
b) Persuasive: From least important to most important points 
c) Expository most important to least or vice versa  
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6. Writing – The Introduction 

Techniques for your introduction: 

1. Paraphrase the “key discussion note” in the prompt and then: 
2. State your thesis (it should outline the points you are going to 

discuss) 

To make your introduction more interesting, consider starting with: 

 A question 
 A quotation 
 A surprising fact or statement 
 An imaginary situation or scenario 
 An anecdote 
 Interesting background information 
 A new twist on a familiar phrase 

 

But, if you can’t “quickly” use one of the ideas listed directly above, then 
fall back to items 1 and 2. 

 

 

If you are using this for general writing practice, take the time to explore 
the ways to make your introduction more interesting--- (for example, 
with each paper you write, try to use a different opening technique). 
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(Remember, a 
paragraph, is a 
group of sentences 
about ONE idea. 

7. Writing – The Body 

Working from your outline, write the body of your essay paragraph by 
paragraph. 
 
 

 

 

 

Sample Transitions: 

 

 

 

 

If you want to: Use words like 
introduce an example for example,  for instance,  that is, in other 

words,  in particular, specifically, in fact,  
first (second) of all,  
 

show addition and in addition,  also, again, moreover,  
furthermore 

show emphasis:   indeed,  in fact,  certainly 
 

acknowledge another 
point of view:   

although though granted , despite ,even 
though 
 
 

show rank: more importantly,  above  all,  first and 
foremost 
 

show cause and effect because,  therefore,  thus, consequently, 
since,  as a result 

show comparison:   likewise,  similarly,  like 
 

show contrast:   unlike, however, on the other hand, 
whereas instead rather,  
 

show the passage of time then, next, later, during, after, before, soon, 
meanwhile,  while 
 

Checklist:  
Be sure each paragraph has: 

 A Transition at the beginning 
 A clear topic sentence 
 Support (details, examples, etc) 

for the point you are making 
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Other things to consider as you are writing: 

Checklist for your paragraph’s style 

 

 

 

 

 

 

 

 

  

  

As an exercise, look up/add words  to the lists above. 

 

Word Choice 

 Use vivid verbs (drove away vs. sped away) 
 Use exact nouns (the machine vs. the generator) 
 Use vivid adjectives (tired vs. exhausted) 

Vary Sentence Structure 

 Sentences should not all contain the same 
pattern (She is this. She did this. She did that…..) 

 Vary the length of the sentences with some short 
and some longer 
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8. Writing – The Conclusion 

“After your supporting paragraphs, write a brief conclusion.” 

 

 “Restate your thesis, but not in exactly the same words.” 
 “ Don’t introduce any new topics. Instead, make readers feel as 

if you have covered your topic thoroughly and that they have 
gotten something meaningful from reading your essay.” 

 
Try some of these techniques to start your conclusion: 

 a quotation 
 a question 
 an anecdote (story) 
 a prediction 
 a solution or recommendation 
 a call to action 

 

Try to make your conclusion MEMORABLE. 
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9. Revise/Edit 

1. Revise means to “carefully read over your essay and 
make changes to improve it.” 
 
 Revising focuses on improving: 
 

 the content (what you say) and  
 style (how you say it). 
 Organization, flow 

For a timed essay, this kind of has to happen (for the most part) in the 
planning stage since you are short on time.  Otherwise, revise after you 
write, looking to make the types of changes above. 

2. Finally, edit (check grammar, mechanics, usage): 

 
Grammar Mechanics Usage 

Check word order 
Varied Sentence 
Structure 
 

Spelling 
Capitalization 
Punctuation 

Check for vivid words 
Check for redundancy 
and wordiness 
 

 
 

 

 

You might go through each type of revision above and: 

1.  Do one at a time (check all spelling first, all capitalization) for 
the whole essay 

or 

2. You could go sentence by sentence and check all things in 
each sentence.   

Use the editing list as a checklist. 

 

Remember, your writing must be NEAT 
(legible), so check that too! Be mindful 

of it as you initially write! 
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10. Submit your essay 
 

For practice essays, submit your work to your teacher (by the deadline)   

 

Be sure to review the comments of your teacher/mentor. 

As an exercise, go back and revise the essay taking into account those 
comments.   
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Scoring Rubric 

Your teacher may use something like this to grade your essay: 

 

A “4” Essay 

■ presents a well-developed main 
idea and a clear focus that respond 
to the assigned prompt 

■ exhibits a logical and clear 
organizational plan 

■ offers support that is specific, 
substantive, and/or highly 
illustrative 

■ consistently follows sentence 
structure and the conventions of 
Edited American English (EAE) 

■ exhibits accurate, diverse, and 
appropriate word choice 

A “3” Essay 

■ uses the writing prompt to 
establish a main idea 

■ exhibits a sufficient 
organizational plan 

■ demonstrates a reasonably 
focused development with some 
relevant details and examples 

–■ generally controls sentence 
structure and the conventions 

of Edited American English 
(EAE) 

■ exhibits appropriate word 
choice 

A “2” Essay 

■ essay responds to the  prompt, 
but the focus may shift 

■ exhibits some indication of 
organizational plan 

■ demonstrates some 
development, but details and 
examples may be redundant or 
generalized 

■ exhibits inconsistency in 
sentence structure and the 
conventions of Edited American 
English 

■ exhibits a narrow range of word 
choice, frequently 

including inappropriate choices 

 

A “1” Essay 

■ lacks a clear purpose or presents 
more than one purpose 
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■ shows evidence of insufficient 
organizational plan 

■ is significantly underdeveloped 
or offers inadequate or 
inappropriate support 

■ exhibits minimal or no control 
of sentence structure and the 
conventions of Edited American 
English (EAE) 

■ exhibits weak or inappropriate 
word choice 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The content of this book is based 
upon material in “Acing the GED” 
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Writing Companion Form 

You should turn in a page with something like this to your mentor with 
each of your practice essays. These are the items marked with a           
in the handbook. 

Date: ___________________   Prompt ID #________ 

 In STEP 1 

1. Key words:  in the prompt) that tell you what to do 
2. Type of Essay: State the type of essay you are required to 

write (Persuasive, Narrative, or Expository) 
3. Goal: My goal is to _____________________________ 

In Step 2 

Thesis: _________________________________________ 

In Step 3 

List or map of brainstorming 

In Step 4  

Outline 

In Step 5  

Your finished paper (attached to this form) 

In Step 6 

Checklist that shows that you edited your work 

Grammar Mechanics Usage 
 Check word order 
 Varied Sentence 

Structure 
 

 Spelling 
 Capitalization 
 Punctuation 

 Check for vivid 
words  

 Check for 
redundancy and 
wordiness 
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